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NMMU USER 

Login Screen 

 

After entering the “User name”, “Password” and “Enter the Text” then press the “Login” 

button to login. If all the user credentials are ok then this screen appears otherwise you will 

get the error message. 

 

Click to Login 

Enter User Name 

Target 

Enter Password 

Target 

Enter CAPTCHA Text 

Target 



National Informatics Centre                               User Manual                                           Ministry of HUPA  

Page 5 of 60 

 

  
 

1.1.   Approved Technical Experts: 

1.1.1. NMMU Technical Experts: By selecting this option you can add NMMU technical 

expert’s approved posts. If you select this option then this screen appears. 

  

  

Click to save 

CBT Menu 
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After entering the approved posts for the NMMU technical experts, press the “Update” 

button to save approved posts. 

 

1.1.2 SMMU Technical Experts: By selecting this option you can add SMMU technical 

experts approved posts. If you select this option then this screen appears. 

  

  

After selecting state name the following screen appears to enter SMMU technical expert’s 

approved posts. 

 

After entering the SMMU technical approved posts for the state, press the “Update” button 

to save the details. 

1.2. CBT Technical Expert: 

 

1.2.1. Add Technical Expert: By using this option you can add the technical expert details. If 

you select this option then this screen appears. 

Select state name 

namename 

  Click to Save  
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Entering the personal details, upload photo and then press the “Save” button to save the 

technical expert details. 

 

1.2.2. Edit Technical Expert: By selecting this option you can modify the details you have 

entered for the technical experts. If you select this option then this screen appears. 

 
 

If you click “Delete” button then the system ask for the confirmation before deleting the 

selected technical expert from the system. If you click on “Edit” button then this screen 

appears. 

Click to Edit 

Click to 

delete  

Click to Save 

Click to upload photo 

of Technical expert 

Enter 

details 
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After modifying details then press the “Save” button to save the updated details. 

 

1.3. Training Master: By selecting this option you can add the Training Master details. This is 

the Training Master.  If you select this option then this screen appears. 

Click to save  

Changing details 
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After entering training details click “Add new” to save the details. 

If you want to edit the details then click on “Edit” button then this screen appears, by 

selecting this option you can modify the details which you have entered earlier for the 

training details. 

Click to 

edit 

details 

Click 

to 

delete 

details 

Enter new training details 

Already 

entered 

training 
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After Modifying details click on “Update” button to save the modified details. If you click on 

“Cancel” button then modified details won’t be saved. 

1.4. Training Curriculum:  By selecting this option you can add the training curriculum 

details for a particular training. If you select this option then this screen appears. 

 

Select “Training name” then this screen appears. 

Click to update 

details 

Select Training name 

Available 

trainings 
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After entering training curriculum details press the “Save” button to save the details. 

1.5. Training Agency Details:  By selecting this option you can add and modify the details 

that you have entered for the training agency. If you select this option then this screen 

appears. 

 

While pressing save button, it saves the data and the following screen appears. 

 

By using the “Add New” button another agency details can be entered. With the use of   

“Edit button” the entered details can be modified. 

 

Click Save button 

Select Training Name 

Click to upload curriculum PDF 

Enter 

Details 

Click to Save 

Click to 

add new 
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If you select “Edit” then the following screen appears.  

 

After making modifications press the update button to save the changes. 

1.6. Training to Technical Expert: By selecting this option you can add the training details of 

training organised at NMMU level for technical experts and other officials. If you click 

“Training to Technical Expert” in the Technical Expert menu then this screen appears. 

 

Click to update details 
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After selecting all given parameters press “Add” button to add the details in the NMMU 

Technical Experts.  After selecting all given parameters press “Add” button to add the 

details in the SMMU Technical Experts and then after entering all given parameters press 

“Add” button to add the details in the Others Officials. After entering all the training details 

the following screen appears. “By selecting this ADD button the details won’t be saved, 

Details will be saved after adding all details and then by pressing SAVE Button”.  

 

Select Training Select Training agency 

Click to add 

row 

Enter details 

Click to save 
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After all training participant’s details press “Save” button to save details. 

 

Edit Training to Technical Expert:  By selecting this option you can modify the training   

details of training organised at NMMU level for the NMMU technical experts, SMMU 

Technical Experts and other officials. If you select this option then this screen appears. It 

shows the Training programmes conducted by NMMU. 

 

Click to Save  
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If you click “Edit” button then this screen appears. 

 

 
 

After modifying all the participants details press “Save” button to save details. This screen 

also works as similar to Training to Technical Expert. 

 

Click Save  

Click to edit details 
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1.7. Monthly Expenses Details: By selecting this option you can add the monthly expenses 

incurred on the CBT. If you select this option then this screen appears. 

 
 

Select “Month” ”Year” press “Show” button then this screen appears. 

 

 
 

After entering monthly expenses details for the selected month and year press “Save” 

button to save the expenses details.  

 

1.8. Release to Training Agency:  By selecting this option you can enter payment releases to 

training agency. If you select this option then this screen appears. 

 

Select year Select month 

Click to show 

Click to Save 

Select Training agency 
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Select “Training agency name” option in payment releases to training agency then this 

screen appears. 

 

After entering all payment details press “Save” button to save the payment releases details. 

 

If you want to edit the entered details then press “Edit” button then this screen appears. By 

selecting this option you can modify the details that you have entered for the payment 

releases to training agency. 

 

Click to Save 

Click to Edit 

Click to Save 
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After making changes press “Update” button to save the details. 

 

If you click “Report” in the main menu then this menu appears. 

 

 
 

2.1. MPR CBT Report: By selecting this option you can see the report of monthly progress on 

CBT MIS. If you select this option then this screen appears. 

 

Click to Update 
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If you want for all the state then select all state and then select “Month” and “Year” only 

and press the “Show” button to fetch the graphical output. 

 

If you want State Wise report then select particular “State”, “Month” and “Year” and then 

press the “Show” button to fetch the graphical output for the selected state. 

 

If you press “Show” then this screen appears. 

 

 
 

Select State 
Select Year Select Month 

Click to get report 

Click to Export to Excel & print 
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2.2. Progress of CBT for a Period: By selecting this option you can see the report of monthly 

progress from MIS for a period wise. If you select this option then this screen appears. 

This report shows the state wise number of count of experts. 
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2.3. Training attended by an officer: By selecting this option you can see list of training 

programmes attended by an officer. If you select this option then this screen appears.  

 

 
 

Select the radio button and select the period as per the selection of technical expert type 

the list of technical experts will appear on the Select Technical Expert drop down list. After 

selecting technical expert name press the SHOW button fetch the report. If you press 

“Show” button then this screen appears. 

 

 
 

Click on “training code” you will get the Curriculum details of respective training 

programme. If you click on “Training Code” then this screen appears. 

 

Click to export in excel 

Click to get 

Curriculum 

Details 

Click to get report 
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By clicking on the “Curriculum file” you can down load the curriculum file. 

 

2.4. List of Training Programmes Conducted: By selecting this option you can see the report 

on list of training programmes conducted. If you select this option then this screen appears. 

 

 

Select the “From date”, “To date” then press “Show” button to fetch the output. If you 

press “Show” then this screen appears. 

Click to Curriculum file 

Click to get report 

 Select From Date Select To Date 
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Click on “No of technical experts trained” or “No of other officer trained” or “No of  

CO’s trained” to get the details.  

 

Click to export in excel 

Click to get details 
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2.5. Training Programme Conducted for Central/State/ULB:  By selecting this option you 

can see the report of no of training programme conducted by NMMU, SMMU, and ULB. 

If you select this option then this screen appears. 

 

 

Select Financial year 

Select Training 

programme 

conducted by 

Click to get report 

Click to get details 

Export to excel 

Data 
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Select the “Financial year”, “Training programme conducted by” then press “Show” button 

to fetch the output. If you press “Show” then this screen appears 

 

Click on “No of TE official attended” or “No of others official attended” or “No of CO official 

attended” to get the more details. 

 

 

2.6. Agency Training Progress:  By selecting this option you can see the training 

programmes conducted by different agencies. If you select this option then this screen 

appears. 

 

Click to export in excel 

To get details 

Click to export in excel 
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Select the “Financial year” then press “Show” button to fetch the output. If you press 

“Show” then this screen appears. 

 

Click on “Total no of training conducted” to get the training details conducted by the 

agency then this screen appears. 

 

Select Financial year Click to get report 

Click to export 

Click to get details 



National Informatics Centre                               User Manual                                           Ministry of HUPA  

Page 27 of 60 

 

 
 

2.7. Expense details: By selecting this option you can see the report on expenses made on 

the CBT. If you select this option then this screen appears. 

 

 

Select the “From date”, “To date” then press “Show” button to fetch the output. If you 

press “Show” then as per the selection criteria this screen appears. 

 

Select From date 
Select To date 

Click to get the report 
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Click to get 

ULB wise 

details 
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Click on “state name” to get the details on ULB wise then this screen appears. 

 

 

Export 

to 

excel 

Click to explore data 



National Informatics Centre                               User Manual                                           Ministry of HUPA  

Page 30 of 60 

 

2.8. Expense details (Month wise):  By selecting this option you can see the report on 

expenses made on the particular month. If you select this option then this screen appears. 

 

 
Select the “Month”, “Year” then press “Show” button to fetch the output. If you press 

“Show” then this screen appears. 

 

Select Month Select Year 

Click to get report 
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Click to export in excel 

Click on 

state to get 

ULB wise 

details 
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If you click on “state name” to get the ULB expenses details. If you click on state name then 

this screen appears. 

 

2.9. Technical Expert Approved Post vs. Placed:  By selecting this option you can see the no. 

of technical expert in selected state and also seen the list details of TE. If you select this 

option then this screen appears. 
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2.10. CBT Implementation Report:  By selecting this option you can see the no. of ULB’s in 

state and also seen the no. of details at all level. If you select this option then this screen 

appears. 
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3. Graphical Report:  By selecting this option you can see the different reports on 

graphical presentation. If you select this option then this screen appears. 
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3.1. Training Status:  By selecting this option you can see the training status of different 

training programmes conducted all over India as well as state wise and ULB wise.  If you 

select this option then this screen appears. 

 

 
 

If you want all state wise report then select “Financial Year” only and the press the “Show” 

button to fetch the graphical output. 

 

If you want ULB Wise report then select “State”, “ULB” and “Financial Year” and then press 

the “Show” button to fetch the graphical output. 

 

After selecting the section criteria, if you press “Show” button then this screen appears. 

 

CBT Menu 

Selection criteria 
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3.2. Training Status State wise:  By selecting this option you can see the training status 

(state wise/central) in graphical presentation. If you select this option then this screen 

appears. 

 

 

Select the “Financial year” then press “Show” button to fetch the output. If you press 

“Show” then this screen appears. 

 

Click to download chart 

Click to get report 
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3.3. Resource Agency Status:  By selecting this option you can see the training programmes 

conducted by different resource agencies in a financial year in a graphical presentation. If 

you select this option then this screen appears. 

 

 

Select the “Resource Agency”, ”Financial Year” then press “Show” button to fetch the 

output. If you press “Show” then this screen appears. 

Select resource agency 

Select Financial year 

Click show to get report 
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Click to download chart 
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STATE USER 

Login Screen 

 

After entering the “User name”, “Password” and “Enter the Text” then press the “Login” 

button to login. If all the user credentials are ok then this screen appears otherwise you will 

get the error message. 

 

If user forgot the login password, and he wants to get the password then click on “Forgot 

Password” button. If user clicks on forgot password button then this screen will appear. 

Enter User Name 

Enter Password 

Click to Login 

Enter CAPTCHA Text 
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User first enter the “User Name” and clicks on “Generate OTP” button, then OTP comes in 

to the Users registered mobile no. which was saved in Update Profile menu. After entering 

the OTP user enters the “New Password” and then same password enters on “Confirm 

Password” then click in “Save” button then password will be updated, and if user wants to 

cancel the process the click on “Cancel” button. 

If user wants to activate the user then press the “Activate User” button, after pressing this 

button then this screen appears. 

 

If user wants to Activate user then first enter the “User Name” then press the “Generate OTP” 

button, then OTP comes in to the Users registered mobile no. which was saved in Update 

Enter New Password 

Enter OTP 

Click Generate OTP 

Enter user Name 

Click on “Cancel” button 
Click “Save” button 

Click on “Cancel” button 
Click “Save” button 

Click Generate OTP 

Enter OTP 

Enter user Name 
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Profile menu. After entering all the details press the “Activate” button then user will be 

activated. 

 

CBT: If you click on this menu then this screen appears. 

 

 
 

1.1. CBT Approved Technical Experts: By selecting this option you can enter the list of 

approved technical expert’s posts for the ULB’s. If you select this option then this screen 

appears. 

 

  

Select the “District Name” and “ULB Name” to enter the list of approved post for the 

selected ULB. After selecting ULB this screen appears. 

Click approved 

Technical Expert 

Select District  

Select ULB 
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After entering the approved posts for the ULB technical experts, press the “Save” button to 

save approved posts. 

 

 If you click “CBT” in the main menu then this menu appears. 

 

 
 

1.2. Technical Expert 

 

1.2.1. Add Technical Expert: By selecting this option you can add SMMU technical expert’s 

approved posts. If you select this option then this screen appears. 

Click to Save 

CBT Menu 
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After entering the personal details, upload the photo and then press the “Save” button to 

save the SMMU technical experts details. 

 

Edit Technical Expert:  By selecting this option you can modify the details that you have 

entered for the SMMU technical experts. If you select this option then this screen appears. 

Click to Save 
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If you click “Delete” button then the system ask for the confirmation before deleting the 

selected technical expert from the system. If you click on “Edit” button then this screen 

appears. 

 

Click to Edit Click to 

delete  
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After modifying details then press the “Save” button to save the details. 

 

1.3. Training Master:  By selecting this option you can add the Training Master details.  If 

you select this option then this screen appears. 

 

Click Save  
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After entering training details click “Add new” to save the details. 

If you want to edit the details then click on “Edit” button then this screen appears. By 

selecting this option you can modify the details which that you have entered earlier for the 

training details. 

After Modifying details click on “Update” button to save the modified details. If you click on 

“Cancel” button then modified details won’t be saved. 

1.4. Training Curriculum: By selecting this option you can add the training curriculum details 

for a particular training. If you select this option then this screen appears. 

Click to update 

details 
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Select “Training name” then this screen appears. After entering training curriculum details 

press the “Save” button to save the details. 

1.5. Training Agency Details: By selecting this option you can add and modify the details 

that you have entered for the training agency. If you select this option then this screen 

appears. 

 

While pressing save button, it saves the data and then the following screen appears. 

By using the “Add New” button another agency details can be entered. With the use of   

“Edit button” the entered details can be modified. 

Click Save button 

Select Training name 



National Informatics Centre                               User Manual                                           Ministry of HUPA  

Page 48 of 60 

 

 

If you select “Edit” then the following screen appears. 

 

After making modifications press the update button to save the changes. 

1.6. Training to Technical Expert: By selecting this option you can add the training details of 

training organised at SMMU level for technical experts and other officials. If you click 

“Training to Technical Expert” in the Technical Expert menu then this screen appears. 

 

  
 

Click to edit details 

Click to add 

new details 

Click to update details 



National Informatics Centre                               User Manual                                           Ministry of HUPA  

Page 49 of 60 

 

After selecting all given parameters press “Add” button to add the details in the SMMU 

Technical Experts.  After selecting all given parameters press “Add” button to add the 

details in the ULB Technical Experts and then after entering all given parameters press 

“Add” button to add the details in the Others Officials. After entering all the training details 

the following screen appears. “By selecting this ADD button the details won’t be saved, 

Details will be saved after adding all details by pressing SAVE Button”.  

 

  
 

After all training participant’s details press “Save” button to save details. 

If you want to delete details then press the “Delete” button to delete the details. 

If you want to edit the details then press the “Edit” button to edit the details. 

 

Edit Training to Technical Expert: By selecting this option you can modify the training   

details of training organised at SMMU level for the SMMU Technical Experts and other 

officials. If you select this option then this screen appears. It shows the Training 

programmes conducted by SMMU. 

 

 
 

If you click “Edit” button to edit details then this screen appears. 

 

Click to delete 

Click to Edit 
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After modifying all the participants details press “Save” button to save details. This screen 

also works as similar to Training to Technical Expert. 

 

1.7. Release to Training Agency: By selecting this option you can enter payment releases to 

training agency. If you select this option then this screen appears. 

  

Select “Training agency name” option in payment releases to training agency then this 

screen appears. 

Select Training agency 
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After entering all payment details press “Save” button to save the payment releases details. 

If you want to edit the entered details then press “Edit” button then this screen appears. By 

selecting this option you can modify the details that you have entered for the payment 

releases to training agency. 

 

 
 

After making changes press “Update” button to save the details. 

 

1.8. Monthly Expenses Details: By selecting this option you can add the monthly expenses 

incurred on the CBT. If you select this option then this screen appears. 

Click to Edit 

Click to Update 

Click to save 
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Select “Month” ”Year” press “Show” button then this screen appears. 

 

 
 

After entering monthly expenses details for the selected month and year press “Save” 

button to save the expenses details.  

 

If you select the “CBT” in the REPORT then this menu appears. 

 

  
 

2.1. Training attended by an officer:  This report works same as in NMMU Login except that  

State can view only their data , they can’t view the others(NMMU and Other state) 

information/data.  

Select year Select month 

Click to show 

CBT Report Menu 
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2.2. List of Training Programme Conducted: This report works as same as in NMMU Login 

except that  State can view only their data , they can’t view the others(NMMU and Other 

state) information/data. 

2.3. Training Programme Conducted for Central/State/ULB: This report works as same as in 

NMMU Login. 

2.4. Agency Training Progress: This report works as same as in NMMU Login except that 

State can view only their data, they can’t view the others (NMMU and Other state) 

information/data. 

2.5. Expense details: This report works as same as in NMMU Login except that State can 

view only their data, they can’t view the others (NMMU and Other state) information/data  

2.6. Expense details (Month wise): This report works as same as in NMMU Login except 

that State can view only their data, they can’t view the others (NMMU and Other state) 

information/data 

 Graphical Report:  By using this option you can see the reports in the graphical 

presentation. If you select this option then this screen appears. 

 

3.1. Training Status: This report works as same as in NMMU Login except that that  State 

can view only their data , they can’t view the others(NMMU and Other state) 

information/data. 

 

 

 

 

 

CBT Menu 
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ULB USER 

Login Screen 

 

After entering the “User name”, “Password” and “Enter the Text” then press the “Login” 

button to login. If all the user credentials are ok then this screen appears otherwise you will 

get the error message. 

 

 

If you click ‘CBT’ in the main menu then this menu appears. 

 

Enter User Name 

Enter Password 

Enter CAPTCHA Text 

Click to Login 
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1.1.1. Add Technical Expert: This form works as same as in NMMU Login and in SMMU 

Login. 

1.1.2 .Edit Technical Expert: This form works as same as in NMMU Login and in SMMU 

Login. 

1.2. Community Organiser (CO): 

1.2.1. Add CO: By selecting this option you can enter the community organiser (CO) details. If 

you select this option then this screen appears. 

  

After entering community organiser (CO) details, upload photo and then press the “Save” 

button to save community organiser (CO) details. 
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Edit CO: By selecting this option you can modify the details that you have entered earlier for 

the community organiser (CO) .If you select this option then this screen appears. 

 

If you click “Delete” button then the system ask for the confirmation before deleting the 

selected community organiser (CO) details from the system. If you click on “Edit” button 

then this screen appears. 

If you want to edit the details then press “Edit” button then this screen appears. 

 

After modifying community organiser (CO) details then press the “Save” button to save the 

details. 

 

1.3. Training Master: This form works as same as in NMMU Login and in SMMU Login. 

1.4. Training Curriculum: This form works as same as in NMMU Login and in SMMU Login. 

1.5. Training Agency Details: This form works as same as in NMMU Login and in SMMU 

Login. 
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1.6. Training to Technical Expert: If you select this option then this screen appears. 

1.6.1. Training to Technical Expert:  By selecting this option you can enter the training 

details of training organised at ULB level for technical experts and other officials. If you click 

“Training to Technical Expert” in the Technical Expert menu then this screen appears. 

 

After selecting all given parameters press “Add” button to add the details in the ULB 

Technical Experts and then, after entering all given parameters press “Add” button to add 

the details in the Others Officials. After entering all the training details the following screen 

appears. “By selecting this ADD button the details won’t be saved, Details will be saved 

after adding all details and then by pressing SAVE Button”.  

 

1.6.2. Edit Training to Technical Expert:  By selecting this option you can modify the training   

details of training organised at ULB level for the ULB Technical Experts and other officials. If 

you select this option then this screen appears. It shows the Training programmes 

conducted by ULB. 

Enter Details 

Click to add row 

Click to Save 
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If you click “Edit” button then this screen appears. 

 

 

After modifying all the participants details press “Save” button to save details. This screen 

also works as similar as Training to Technical Expert. 

 

1.7. Releases to Training Agency: This form works as same as in NMMU Login and in SMMU 

Login. 

1.8. Monthly Expenses Details: This form works as same as in NMMU Login and in SMMU 

Login. 

Click to Edit  

Click to Save  
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If you select the “CBT” in the “REPORT” Menu then this menu appears. 

 

  
 

2.1. Training attended by an officer:  This report works as same as in NMMU Login and in 

SMMU Login except that ULB can view only their own data.  

2.2. List of Training Programme Conducted: This report works same as in NMMU Login and 

SMMU Login except that the ULB can view only their own data. 

2.3. Training Programme Conducted for Central/State/ULB: This report works as same as in 

NMMU Login and in SMMU Login. 

2.4. Agency Training Progress: This report works as same as in NMMU Login and in SMMU 

Login except that ULB can view only their own data. 

 2.5. Expense details: This report works as same as in NMMU Login and in SMMU Login 

except that the ULB can view only their own data.  

2.6. Expense details (Month wise): This report works as same as in NMMU Login and in 

SMMU Login except that ULB can view only their own data.  

 Graphical Report:  By selecting this option you can see Training status report in the 

graphical presentation. If you select this option then this screen appears. 
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3.1. Training Status: This report works as same as in NMMU Login except that the ULB can 

view the report for their data. 

 

 

=========================XX===========================XX=================== 


